
How to Dual Enroll in a class 

1:  Go to the Counseling Office and ask Mrs. Moore if your schedule will allow you to 

take a DE class. 

2: If yes, go to columbiastate.edu and apply to the college for admission.  (Put dual 

enrollment in the search bar.  Then click on the first link to Dual Enrollment.) There will 

be a $10 fee until Fall semester, 2018.  The sooner you pay the fee, the more quickly the 

application will be processed.   

The application will include a consent form that should be printed off and signed by 

your parents in 2 boxes on front and one on back.  Bring this signed form to the 

Counseling office where the Counseling staff will sign the final box.  This form will be 

faxed along with your transcript, shot records, ACT scores, and a copy of your driver’s 

license.  

3:  When you have submitted all the above, you will soon receive an email notifying you 

that you have been accepted.   

4:  Important:  After you complete the application, look further down the page and you 

will see a link to apply for the DE grant.  When you complete this, the grant can be 

applied to your account.  

**Once accepted, it is time to Register for Classes.   

4:  To register for classes, go to the CSCC website at columbiastate.edu and click the tab 

at the top that is labeled “Current Student.”  Look down the page until you see another 

link to “Search Classes.” 

5:  On this page, you will see “Search by Term.”  Choose the semester that you are 

enrolling in from the drop down box and submit. 

6:  Enter the subject, course #, instructional method is “Conventional” and be sure to 

enter CSCC Main campus for campus.  Then search.  The classes available will come up.   

7: As you scroll through and look at classes, keep in mind that the class has to work 

around your school day.  You will know the best time for a DE class after you meet with 

Mrs. Moore. 

8:  Register for the class.   

9:  At least two weeks before your class begins, you need to confirm that your DE grant 

has been applied.  Follow the directions on the next page.   


